
 

Borrower Financial Package 
 
                                         
Dear Applicant, 
 
Thank you for choosing Dominion Financial Services, LLC. My name is Andrew Lincoln 
and I head the Lending Services Division.  I will be your contact for all lending matters. 
 
Dominion Financial Services, LLC is more than just a premier Private Money Lender and 
Servicer.  In addition to lending you the money you need to acquire and/or rehab your 
investment properties, we also: 

 
 Assist you with securing an Exit Strategy. 

 
Our loans are all short-term loans.  As such, they require an Exit Strategy.  That Exit 
Strategy should be identified now. 
 
If your Exit Strategy is to refinance, we will help you identify and secure that refinance 
source now.  Because the paperwork we collect from you to underwrite our Private Loan  
to you is identical to what your Exit Lender will evaluate to refinance you out of our loan 
later, we can forward your loan file to that Exit Lender now for evaluation and approval. 
 
If your Exit Strategy is to sell the property, we can refer you to experienced Real Estate 
Agents who will market and sell your property quickly at the going market price. 

 
 Assist you with Property/Hazard Insurance. 

 
All borrowers must maintain acceptable property hazard insurance on all properties that 
we finance.  That property hazard insurance must be in place before we can fund your 
loan.  Let us know if you need assistance placing or acquiring hazard insurance so that 
we can connect you with reputable and experienced insurance agents in the area.   

 
 Provide construction advice and contractors. 

 
We provide our borrowers construction advice and contractors for all trades, as well as 
any other pertinent real estate information they need for their construction projects.   

 
 Provide resources for Leasing and Property Management. 

 
Now that you are ready to get started . . . . . .



 
INSTRUCTIONS:  Please complete this Borrower Financial Package and return it to 
me (by fax or email) together with copies of the following Supporting Loan Documents: 
 

Supporting Loan Documents: 
 

 all federal tax returns filed for 2008 and 2007 (individual and business); 
 any W-2s or K-1s you received for 2009 (and 2009 tax returns, if available); 
 a recent pay stub (if you receive pay stubs); 
 most recent statement for every liquid asset account in your name (include all assets);   
 recent mortgage statement for every mortgage in your personal name, and 
 current lease agreement for the subject property (if not available, provide when available). 

 
This Borrower Financial Package consists of the following forms, in this order: 
 
(1) Loan Questionnaire (complete) 
(2) Identifying your Exit Strategy Disclosure (read carefully and initial both pages) 
(3) Uniform Residential Loan Application (complete and sign/initial) 
(4) Schedule of Real Estate Owned and Mortgage Debt (complete) 
(5) Request for Transcript of Tax Return (complete and sign) 
(6) W-9 form (complete and sign)   
(7) Borrower Certification & Authorization (sign)  
(8) Hazard Insurance Requirements form (read carefully and sign) 
(9) Repair Escrow Account Form & Budget (complete only if you will use an escrow account) 

   
Please provide us as much information as possible up front about your desired loan and 
goals.  The Dominion Group is active in all aspects of real estate throughout Baltimore 
City.  The more we know about you and your short and long-term financial goals, the 
better we can help you meet those goals through our comprehensive real estate network.   
 
Please do not hesitate to contact me by phone or email (andy@thedominiongroup.com) at 
any time.  Dominion Financial Services looks forward to this first step towards building 
with you a long and prosperous relationship.   

 
Sincerely, 
 

Andrew Lincoln 

Andrew Lincoln, Manager 
Dominion Financial Services, LLC 
410-727-2345  (Direct) 
410-980- 6685 (Cell) 
410-727-4306  (Fax) 



 
Loan Questionnaire 

(Please Complete) 
 

 
1.  Address of Property that will be collateral for the loan : _________________________________ 

 
2.  Are you seeking (check {a} or {b}):     (a) an acquisition and construction loan    _______  or  

                                                                                (b) a loan on a property you already own  _______ 
 
3.  How to gain access to the Property: ________________________________________________ 
 
4.  Describe the current condition of the Property: _______________________________________   

                
           _____________________________________________________________________________ 

 
5.  In your opinion, what is the current market value of the Property?: ________________________ 
 
6.  In your opinion, what will the property be worth once you complete/renovate it?: ____________ 

 
      7. How long do you expect that it will take you to complete renovations/rehab?: ________________ 
 

8.  What do you intend to do with the Property (rental, retail, etc): ___________________________ 
 

9.  How much financing will you need / are you requesting?: _______________________________ 
 

(a) Of this amount, how much will be used to purchase the property?: _____________________ 
(b) Of this amount, how much will be used to renovate/construct the property?: _____________  

 
10.  How much of your own money do you have to invest in the project?: _____________________ 
 
11.  What is your Exit Strategy? (be specific): ___________________________________________ 
 
12.  Do you have contracting experience? (provide details): ________________________________ 

                      
            _____________________________________________________________________________ 

 
13. Have you successfully refinanced an investment property in the last 12 months? 

            (provide details):  ______________________________________________________________ 
 

 
Please provide any other pertinent information below or on a separate page. 
__________________________________________________________________        
__________________________________________________________________ 
__________________________________________________________________         



 

Identifying your Exit Strategy: 
Conventional vs. Commercial Refinance Loans 

 
Dominion Financial Services, LLCs lends short-term financing.  Our loans typically need to be 
refinanced or paid off within six (6), nine (9), or twelve (12) months.  Accordingly, before we 
will lend to you we require that you identify an Exit Strategy out of our loan.   
 
If your Exit Strategy is to refinance, then it is important to understand the differences between 
the two different investment property refinance types.  Those two types are Conventional 
refinance loans and Commercial refinance loans.  Each type has advantages and disadvantages. 
 
Conventional Refinance Loans (require you to own property 6 months before refinancing):  
 
Conventional refinance loans allow for up to 75% of market value, have lower rates (5.75% to 
6.25%) that can be fixed for the life of the loan, and offer amortizations up to 30 years.  They do 
not have prepayment penalties, and the closing costs to settle are lower than the closing costs to 
settle Commercial refinance loans.   
 
However, Conventional loans also require that the loan (and title) be in your personal name at 
the time of the refinance settlement and that you own the property for at least six (6) months 
before refinancing.  Additionally, to qualify for a Conventional refinance loan you can not own 
more than four (if you are refinancing to get cash out) or ten (if you are refinancing just to pay of 
the existing mortgage and closing costs) financed properties in your personal name already. 
 
If you would like a Conventional refinance loan but believe you may not qualify because you 
either don’t own the property in your personal name or you own more than four (4) or ten (10) 
financed properties, contact Andrew Lincoln to discuss creative Conventional financing options. 

   
Commercial Refinance Loans (permit you to refinance as soon as property is complete): 
 
Commercial refinance loans do not require that you own the property for six (6) months before 
refinancing or that title be in your personal name at the time of settlement.  Commercial loans 
also permit the borrower to have an unlimited number of financed properties. 
 
However, Commercial refinance loans require that you, the Borrower have strong financials and 
credit.  Commercial loans also typically lend only up to 65% loan to value, have higher rates 
than Conventional loans, permit amortizations up to no more than 25 years, and have prepayment 
penalties and balloon payments.  For a better understanding of these loan types, please see our 
Comparison Chart on the following  page. 
 
I HAVE READ AND UNDERSTAND THIS DISCLOSURE: 

             _________   /  _________ 
                  initial      initial
  



 

Refinance Exit Strategy Comparison Chart 
 
 
 
 
 
 
 

I instruct Dominion Financial Financial (DFS) to forward my loan file to a reputable local 
Mortgage Lender or Broker for approval and refinancing (initial):         ________   /  ________ 
                                                                                                                
I have already been approved for a loan to refinance out of the private money loan for 
which I am presently applying with DFS* (initial & complete below):     ________   /  ________ 
                                                                                                            

  * Name & phone # for company that approved you: _________________________________________                

 
CONVENTIONAL  

Refinance Loan 
COMMERCIAL  

Refinance Loan 

 “Pros” “Cons” 

Max Loan to Value 75% 65% 

Interest Rate 5.75% to 6.25% 7.00% to 8.00% 

Max Amortization 30 years 25 years 

Loan Type Rate fixed for life of loan Rate fixed for only 5 years 

Balloon Payments No balloon ever May have at the end of 5 years 

Typical Points  1 point 2-3 points 

Prepayment Penalty Never Usually 

Tenant In some cases, property need not  be 
rented before refinancing. 

Property must be rented before 
refinance can go to closing. 

Loan Processing Time 30 days or less 45 days + 

Criteria for Qualifying Typically 680 credit score  
and 6 months of reserves 

Typically need 700+ credit score, 
high net worth, and at least 1 year 

of experience as an investor 

 “Cons” “Pros” 

Title Requirements Must be in your personal name  
at the time of settlement 

Can be in the name of your LLC  (You 
still personally guarantee) 

Timeline on Refinancing Must wait at least 6 months from 
original purchase date to refi 

Can refinance property as soon 
as it is completed/rehabbed 

# of Financed Properties You may have no more than 4 or 10 You may have unlimited amount 



Uniform Residential Loan Application
This application is designed to be completed by the applicant(s) with the Lender's assistance. Applicants should complete this form as "Borrower" or "Co-Borrower", as
applicable. Co-Borrower information must also be provided (and the appropriate box checked) when the income or assets of a person other than the "Borrower"
(including the Borrower's spouse) will be used as a basis for loan qualification or the income or assets of the Borrower's spouse or other person who has community
property rights pursuant to state law will not be used as a basis for loan qualification, but his or her liabilities must be considered because the spouse or other person
has community property rights pursuant to applicable law and Borrower resides in a community property state, the security property is located in a community property
state, or the Borrower is relying on other property located in a community property state as a basis for repayment of the loan.

If this is an application for joint credit, Borrower and Co-Borrower each agree that we intend to apply for joint credit (sign below):

Borrower Co-Borrower

VA Conventional Other (explain): Agency Case Number Lender Case Number
FHA USDA/Rural

Housing Service
Amount
$ %

Interest Rate No. of Months Fixed Rate Other (explain):
GPM ARM (type):

Subject Property Address (street, city, state, & ZIP) No. of Units

Legal Description of Subject Property (attach description if necessary) Year Built

Purpose of Loan Purchase Construction Other (explain): Property will be:
Refinance Construction-Permanent Primary Residence Secondary Residence Investment

Complete this line if construction or construction-permanent loan.
Year Lot
Acquired

Original Cost

$

Amount Existing Liens

$

(a) Present Value of Lot

$

(b) Cost of Improvements

$

Total (a+b)

$
Complete this line if this is a refinance loan.
Year
Acquired

Original Cost

$

Amount Existing Liens

$

Purpose of Refinance Describe Improvements made to be made

Cost: $
Title will be held in what Name(s) Manner in which Title will be held Estate will be held in:

Fee Simple
Leasehold (show
expiration date)Source of Down Payment, Settlement Charges and/or Subordinate Financing (explain)

Borrower's Name (include Jr. or Sr. if applicable)

Social Security Number Home Phone (incl. area code) DOB (mm/dd/yyyy) Yrs. School

Married (includes registered domestic partners)
Unmarried (includes single, divorced, widowed)
Separated

Dependents (not listed by 
Co-Borrower)

No.
Ages

Present Address (street, city, state, ZIP/ country) Own Rent No. Yrs.

Mailing Address, if different from Present Address

If residing at present address for less than two years, complete the following:
Former Address (street, city, state, ZIP) Own Rent No. Yrs.

Former Address (street, city, state, ZIP) Own Rent No. Yrs.

Co-Borrower's Name (include Jr. or Sr. if applicable)

Social Security Number Home Phone (incl. area code) DOB (mm/dd/yyyy) Yrs. School

Married (includes registered domestic partners)
Unmarried (includes single, divorced, widowed)
Separated

Dependents (not listed by 
Borrower)

No.
Ages

Present Address (street, city, state, ZIP/ country) Own Rent No. Yrs.

Mailing Address, if different from Present Address

Former Address (street, city, state, ZIP) Own Rent No. Yrs.

Former Address (street, city, state, ZIP) Own Rent No. Yrs.

Mortgage
Applied for:

Amortization Type:

I. TYPE OF MORTGAGE AND TERMS OF LOAN

II. PROPERTY INFORMATION AND PURPOSE OF LOAN

III. BORROWER INFORMATIONBorrower Co-Borrower

Borrower
Co-Borrower
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IV. EMPLOYMENT INFORMATIONBorrower Co-Borrower

If employed in current position for less than two years or if currently employed in more than one position, complete the following:

Name & Address of Employer Self Employed Yrs. on this job

Yrs. employed in this
line of work/profession

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Yrs. on this job

Yrs. employed in this
line of work/profession

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

Name & Address of Employer Self Employed Dates (from-to)

Monthly Income
$

Position/Title/Type of Business Business Phone (incl. area code)

V. MONTHLY INCOME AND COMBINED HOUSING EXPENSE INFORMATION

Gross 
Monthly Income Borrower Co-Borrower Total

Combined Monthly
Housing Expense Present Proposed

Total Total

Base Empl. Income*
Overtime
Bonuses
Commissions
Dividends/Interest
Net Rental Income
Other(before completing,
see the notice in "describe
other income," below)

Rent
First Mortgage (P&I)
Other Financing (P&I)
Hazard Insurance
Real Estate Taxes
Mortgage Insurance

Other:

$ $ $ $
$

$ $ $ $ $

Homeowner Assn. Dues

*  Self Employed Borrower(s) may be required to provide additional documentation such as tax returns and financial statements.

Describe Other Income Alimony, child support, or separate maintenance income need not be revealed if the
Borrower (B) or Co-Borrower (C) does not choose to have it considered for repaying this loan.

Notice:

B/C Monthly Amount
$

Borrower
Co-Borrower

Freddie Mac Form 65    6/09 Fannie Mae Form 1003    6/09
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VI. ASSETS AND LIABILITIES
This Statement and any applicable supporting schedules may be completed jointly by both married and unmarried Co-borrowers if their assets and liabilities are sufficiently joined
so that the Statement can be meaningfully and fairly presented on a combined basis; otherwise, separate Statements and Schedules are required. If the Co-Borrower section
was completed about a non-applicant spouse or other person, this Statement and supporting schedules must be completed by that spouse or other person also.

Completed Jointly Not Jointly
ASSETS Cash or 

Market ValueDescription
Cash deposit toward 
purchase held by: $

List checking and savings accounts below
Name and address of Bank, S&L, or Credit Union

Acct. no. $
Name and address of Bank, S&L, or Credit Union

Acct. no. $
Name and address of Bank, S&L, or Credit Union

Acct. no. $
Stocks & Bonds (Company
name/number description)

$

Life insurance net cash value

Face amount: $

$

Subtotal Liquid Assets $

Real estate owned (enter market value
from schedule of real estate owned)

$

Vested interest in retirement fund $

Net worth of business(es) owned
(attach financial statement)

$

Automobiles owned (make and year) $

Other Assets (itemize) $

Liabilities and Pledged Assets.

Total Assets a. $

LIABILITIES Monthly Payment &
Months Left to Pay

Unpaid Balance

List the creditor's name, address and account number for all outstanding
debts, including automobile loans, revolving charge accounts, real estate  loans, alimony, child support,
stock pledges, etc. Use continuation sheet, if necessary. Indicate  by (*) those liabilities which will be
satisfied upon sale of real estate owned or upon refinancing of the subject property.

Name and address of Company $ Payment/Months $

Acct. no.
Name and address of Company $ Payment/Months $

Acct. no.
Name and address of Company $ Payment/Months $

Acct. no.
Name and address of Company $ Payment/Months $

Acct. no.
Name and address of Company $ Payment/Months $

Acct. no.
Name and address of Company $ Payment/Months $

Acct. no.
Alimony/Child Support/Separate
Maintenance Payments Owed to:

$

Job-Related Expense (child care, union dues, etc.) $

Total Monthly Payments $
Net Worth
(a minus b) $ Total Liabilities b. $=>

Schedule of Real Estate Owned (if additional properties are owned, use continuation sheet)
Property Address (enter S if sold, PS if pending
sale or R if rental being held for income)

Type of
Property

Present
Market Value

Amount of
Mortgages & Liens

Gross
Rental Income

Mortgage
Payments

Insurance,
Maintenance,
Taxes & Misc.

Net
Rental Income

Totals

$ $ $ $ $ $

$ $ $ $ $ $
List any additional names under which credit has previously been received and indicate appropriate creditor name(s) and account number(s):

Alternate Name Creditor Name Account Number

Borrower
Co-Borrower

Freddie Mac Form 65    6/09 Fannie Mae Form 1003    6/09
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VII. DETAILS OF TRANSACTION VIII. DECLARATIONS

IX. ACKNOWLEDGEMENT AND AGREEMENT

X. INFORMATION FOR GOVERNMENT MONITORING PURPOSES

a. Purchase price $
b. Alterations, improvements, repairs
c. Land (if acquired separately)
d. Refinance (incl. debts to be paid off)
e. Estimated prepaid items
f. Estimated closing costs
g. PMI, MIP, Funding Fee
h. Discount (if Borrower will pay)
i. Total costs (add items a through h)
j. Subordinate financing
k. Borrower's closing costs paid by Seller
l. Other Credits (explain)

m. Loan amount (exclude PMI, MIP,
Funding Fee financed)

n. PMI, MIP, Funding Fee financed
o. Loan amount (add m & n)
p. Cash from/to Borrower (subtract j, k, l &

o from i)

If you answer "Yes" to any questions a through i, 
please use continuation sheet for explanation.

Borrower Co-Borrower
Yes No Yes No

a. Are there any outstanding judgments against you?
b. Have you been declared bankrupt within the past 7 years?
c. Have you had property foreclosed upon or given title or deed in lieu thereof

in the last 7 years?
d. Are you a party to a lawsuit?
e. Have you directly or indirectly been obligated on any loan which resulted in

foreclosure, transfer of title in lieu of foreclosure, or judgment?
(This would include such loans as home mortgage loans, SBA loans, home improvement
loans, educational loans, manufactured (mobile) home loans, any  mortgage, financial
obligation, bond, or loan guarantee.  If "Yes," provide details, including date, name, and 
address of Lender, FHA or VA case number, if any, and reasons for the action.)

f. Are you presently delinquent or in default on any Federal debt or any other
loan, mortgage, financial obligation, bond, or loan guarantee?
If "Yes," give details as described in the preceding question.

g. Are you obligated to pay alimony, child support, or separate maintenance?
h. Is any part of the down payment borrowed?
i. Are you a co-maker or endorser on a note?

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
j. Are you a U. S. citizen?
k. Are you a permanent resident alien?
l. Do you intend to occupy the property as your primary residence?

If "Yes," complete question m below.

m. Have you had an ownership interest in a property in the last three years?
(1) What type of property did you own-principal residence (PR),

second home (SH), or investment property (IP)?
(2) How did you hold title to the home-solely by yourself (S),

jointly with your spouse (SP), or jointly with another person (O)?

Each of the undersigned specifically represents to Lender and to Lender's actual or potential agents, brokers, processors, attorneys, insurers, servicers, successors and assigns and
agrees and acknowledges that: (1) the information provided in this application is true and correct as of the date set forth opposite my signature and that any intentional or negligent mis-
representation of this information contained in this application may result in civil liability, including monetary damages, to any person who may suffer any loss due to reliance upon any
misrepresentation that I have made on this application, and/or in criminal penalties including, but not limited to, fine or imprisonment or both under the provisions of Title 18, United States
Code, Sec. 1001, et seq.; (2) the loan requested pursuant to this application (the "Loan") will be secured by a mortgage or deed of trust on the property described in this application; (3) the
property will not be used for any illegal or prohibited purpose or use; (4) all statements made in this application are made for the purpose of obtaining a residential mortgage loan; (5) the
property will be occupied as indicated in this application; (6) the Lender, its servicers, successors or assigns may retain the original and/or an electronic record of this application, whether
or not the loan is approved; (7) the Lender and its agents, brokers, insurers, servicers, successors and assigns may continuously rely on the information contained in the application, and
I am obligated to amend and/or supplement the information provided in this application if any of the material facts that I have represented herein should change prior to closing of the
Loan; (8) in the event that my payments on the Loan become delinquent, the Lender, its servicers, successors, or assigns may, in addition to any other rights and remedies that it may
have relating to such delinquency, report my name and account information to one or more consumer credit reporting agencies; (9) ownership of the Loan and/or administration of the Loan
account may be transferred with such notice as may be required by law; (10) neither Lender nor its agents, brokers, insurers, servicers, successors or assigns has made any representa- 
tion or warranty, express or implied, to me regarding the property or the condition or value of the property; and (11) my transmission of this application as an "electronic record" containing 
my "electronic signature," as those terms are defined in applicable federal and/or state laws (excluding audio and video recordings), or my facsimile transmission of this application 
containing a facsimile of my signature, shall be as effective, enforceable and valid as if a paper version of this application were delivered containing my original written signature.
Acknowledgement. Each of the undersigned hereby acknowledges that any owner of the Loan, its servicers, successors and assigns, may verify or reverify any information
contained in this application or obtain any information or data relating to the Loan, for any legitimate purpose through any source, including a source named in this application
or a consumer reporting agency.

Borrower's Signature Date Co-Borrower's Signature Date
X X

The following information is requested by the Federal Government for certain types of loans related to a dwelling in order to monitor the lender's compliance with equal credit
opportunity, fair housing and home mortgage disclosure laws.   You are not required to furnish this information, but are encouraged to do so.   The law provides that a Lender may
not discriminate either on the basis of this information, or on whether you choose to furnish it.  If you furnish the information, please provide both ethnicity and race.  For race, you
may check more than one designation.  If you do not furnish ethnicity, race, or sex, under Federal regulations, this lender is required to note the information on the basis of visual
observation and surname if you have made this application in person.  If you do not wish to furnish the information, please check the box below.  (Lender must review the above 
material to assure that the disclosures satisfy all requirements to which the lender is subject under applicable state law for the particular type of loan applied for.)
BORROWER CO-BORROWER
Ethnicity:
Race:

Sex:

Ethnicity:
Race:

Sex:

I do not wish to furnish this information

Hispanic or Latino Not Hispanic or Latino

American Indian or
Alaska Native

Asian Black or
African American

Native Hawaiian or Other Pacific Islander White

Female Male

I do not wish to furnish this information

Hispanic or Latino Not Hispanic or Latino
American Indian or
Alaska Native

Asian Black or
African American

Native Hawaiian or Other Pacific Islander White

Female Male
To be Completed by Loan Originator:
This information was provided:

In a face-to-face interview
In a telephone interview

By the applicant and submitted by fax or mail
By the applicant and submitted via e-mail or the internet

Loan Originator's Signature Date
X
Loan Originator's Name (print or type)

Loan Origination Company's Name

Loan Originator Identifier

Loan Origination Company Identifier

Loan Originator's Phone Number (including area code)

Loan Origination Company's Address

Freddie Mac Form 65    6/09 Fannie Mae Form 1003    6/09
Calyx Form - Loanapp4.frm (11/09) Page  4

Right to Receive Copy of Appraisal I/We have the right to a copy of the appraisal report used in connection with this application for credit provided that I/we have paid for the
appraisal report.  To obtain a copy, I/we must send Creditor a written request at the mailing address Creditor has provided. Creditor must hear from us no later than ____ days
after Creditor notifies me/us about the action taken on this application, or I/we withdraw this application.
If you would like a copy of the appraisal report, contact:
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Form

(Rev. January 2008) OMB No. 1545-1872

Signature 

Title 

Spouse’s signature

(see instructions)

(if line 1a above is a corporation, partnership, estate, or trust)

Date

Date

Cat. No. 37667N Form (Rev. 1-2008)

Department of the Treasury
Internal Revenue Service

4506-T Request for Transcript of Tax Return
Do not sign this form unless all applicable lines have been completed.

Read the instructions on page 2.
Request may be rejected if the form is incomplete, illegible, or any required

line was blank at the time of signature.

1a 1b First social security number on tax return or
employer identification number (see instructions)

2a 2b Second social security number if joint tax return

3

4

5

Caution:
6 Transcript requested.

a Return Transcript,

b Account Transcript,

c Record of Account,

7 Verification of Nonfiling,

8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript.

Caution:

9 Year or period requested.

Signature of taxpayer(s).
either

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can also call 1-800-829-1040 to
order a transcript. If you need a copy of your return, use Request for Copy of Tax Return. There is a fee to get a copy of your return.
TIP:

Form 4506,
Name shown on tax return. If a joint return, enter the name shown first.

If a joint return, enter spouse’s name shown on tax return

Current name, address (including apt., room, or suite no.), city, state, and ZIP code

Previous address shown on the last return filed if different from line 3

If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,
and telephone number. The IRS has no control over what the third party does with the tax information.

Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax
form number per request.

which includes most of the line items of a tax return as filed with the IRS. Transcripts are only available for the
following returns: Form 1040 series, Form 1065, Form 1120, Form 1120A, Form 1120H, Form 1120L, and Form 1120S. Return transcripts
are available for the current year and returns processed during the prior 3 processing years.  Most requests
will be processed within 10 business days . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

which contains information on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax
liability and estimated tax payments. Account transcripts are available for most returns.  Most requests will be processed within 30 calendar days.

which is a combination of line item information and later adjustments to the account. Available for current year
and 3 prior tax years. Most requests will be processed within 30 calendar days . . . . . . . . . . . . . . . . . . . . . . . 

which is proof from the IRS that you file a return for the year.  Most requests will be processed withindid not
10 business days. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

The IRS can provide a transcript that includes data from
these information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this transcript
information for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. For example,
W-2 information for 2006, filed in 2007, will not be available from the IRS until 2008. If you need W-2 information for retirement purposes, you
should contact the Social Security Administration at 1-800-772-1213.  Most requests will be processed within 45 days. . . . . . . . . . 

Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four
years or periods, you must attach another Form 4506-T.  For requests relating to quarterly tax returns, such as Form 941, you must enter
each quarter or tax period separately.

I declare that I am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax
information requested. If the request applies to a joint return, husband or wife must sign. If signed by a corporate officer, partner,
guardian, tax matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, I certify that I have the authority to
execute Form 4506-T on behalf of the taxpayer.

Telephone number of taxpayer on
line 1a or 2a

Sign
Here

4506-T

this form if a third party requires you to complete Form 4506 -T, and lines 6 and 9 are blank.

If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099
filed with your return, you must use Form 4506 and request a copy of your return, which includes all attachments.

DO NOT SIGN

Calyx Form - tax4506t1.frm (08/09)



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. November 2005)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code
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2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 11-2005)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a

U.S. exempt payee.

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

● An individual who is a citizen or resident of the United
States,
● A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or
● Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

For federal tax purposes, you are considered a person if you
are:

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:
● The U.S. owner of a disregarded entity and not the entity,
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BORROWER’S CERTIFICATION & AUTHORIZATION 

 
The undersigned certify that: 
 
1) I/We have applied for a mortgage loan with Dominion Financial Services, LLC (hereinafter referred to 

as “Dominion Financial”).  In applying for the loan, I/We completed a loan application providing various 
information regarding the purpose of the loan, the amount and source of down payment, employment, 
income, assets and liabilities.  I/We certify that all of information and documents provided is/are true, 
complete and authentic, and that I/We did not omit any pertinent or material information. 

 
2) I/We understand and agree that Dominion Financial reserves the right to change – in its sole and absolute 

discretion - the mortgage loan review process to a full documentation program .  This may include but is not 
limited to verifying information provided in the application with the employer and/or financial institution. 

 
3) I/We fully understand that it is a Federal crime punishable by fine or imprisonment, or both, to knowingly 

make  false statements when applying for this mortgage as applicable under the provisions of  the United 
States Code, including Section 1014 of Title 18. 

 
 

AUTHORIZATION TO RELEASE INFORMATION 
 
To Whom It May Concern: 
 
1) I/We have applied for a mortgage loan with Dominion Financial.  As a part of the application process, 

Dominion Financial may verify information contained in my /our loan application and in all other 
documents required in connection with the loan, either before the loan is closed or as part of its quality 
control program. 
 

2) I/We authorize you to provide to Dominion Financial and to any investor to whom Dominion Financial 
may sell my mortgage, any and all information and documentation that they request.  Such information 
includes but is not limited to employment history and income, bank, money market and similar account 
balances, credit history and copies of income tax returns. 

 
3) I/We further authorize Dominion Financial to order a consumer credit report and verify other credit 

information, including past and present mortgage references.  It is understood that a copy of this form will 
also serve as and may be accepted as an original authorization. 

 
4) Dominion Financial or any investor that purchases your mortgage may address this authorization to any 

party named in the loan application.  By signing below, you agree to promptly reply to any request made 
of/to you by Dominion Financial and/or any  investor that purchases your mortgage.  

 
 
 
 
_______________________________ X _____________________________________________         ___________________ 
Borrower Name (Print)      Borrower Signature            Date 

       Social Security Number: _______ - ______ - _______ 
 
 
 
_______________________________ X _____________________________________________         ___________________ 
Co-Borrower Name (Print)      Co-Borrower Signature            Date 

       Social Security Number: _______ - ______ - _______ 
 



 
                                                     

 

Hazard Insurance Requirements 
 

You, the borrower, must maintain insurance on the collateral property(ies) at all times.  
Requirements for insurance include but are not limited to the following:  

 
• You, the Borrower(s) is/are solely responsible for providing and paying for 

the necessary property related insurance.  

• Dominion Financial Services, LLC must be named as a loss payee on all 
insurance policies. 

• You, the Borrower(s) must provide a copy of the hazard insurance policy 
(and proof that the policy has been pre-paid in full for the life of the loan) to 
Dominion Financial Services, LLC before settlement. 

 
If you do not provide us satisfactory proof of insurance by THE TIME OF 
SETTLEMENT, your loan will be placed in DEFAULT.  Satisfactory proof of 
insurance means insurance that contains the following Mortgagee Clause (naming 
Dominion Financial Services, LLC as loss payee) and that otherwise meets the 
requirements of Dominion Financial Services, LLC. 
 
The insurance policy must contain the following Mortgagee Clause:  

 
   Dominion Financial Services, LLC 
   1029 N. Calvert Street 
   Baltimore, MD 21202 
   ISAOTA ATIMA 

 
By signing below, the borrower(s) hereby stipulate(s)s that he/she/ they fully 
understand(s) and accept(s) these requirements and will comply with same. 

 
Witness/Attest:     Borrower(s): 
 
____________________________            _________________________________ 
       Name (print): 
      
                 _________________________________ 
       Name (print): 
 
 
 



 
                                                     

 

Repair Escrow Account 
Policies, Rules and Procedures 

 
Escrow Budget 

 
• A detailed escrow budget must be provided before or at the time of closing.  

There will be NO FUNDS RELEASED from the escrow account until a 
budget is provided and approved by the Processor.  A Sample budget is 
attached to this document. 

 
Escrow Draw Request 

 
• First:  The borrower must complete (and fax or email to the Processor) an 

Escrow Draw Request detailing the work performed and money spent.   
 

• From the time the Escrow Draw Request is received by Dominion Financial 
Services, LLC the Inspector has two business days to visit the property and 
the Processor has two business days from receipt of pictures from the 
Inspector to release funds from the escrow account. 
 
Upon receipt of pictures from the Inspector, the Processor will review the 
Escrow Draw Request. Among the items reviewed by the Processor in 
considering the draw request are the following: 
 
1. Percent Completion:  The Processor will estimate the percent completion of 

the house and compare it to the remaining balance in the escrow account.  For 
example:  If a house is 45% completed and the Escrow Draw requests a release 
of more than 50% of the escrow budget, the draw will be adjusted accordingly.  
If the renovation budget exceeds the escrow budget, the borrower will release a 
percentage of work performed. For example: If an escrow budget is $40,000 
and the renovation budget is $60,000, we will release 2/3 of all listed line items.   

 
2. Original Escrow Budget: The Processor will give the borrower only the items 

and amounts listed on the escrow budget. For example: if the borrower 
requests an escrow draw of $4,000 for demo and the escrow budget only 
allocated $3,500 to demo then only $3,500 will be released.   

 
 



 
 

 
3. Permits:  You must provide permits and stickers (demonstrating approved 

inspections) to the Processor when you request any release of money from the 
escrow account for general, plumbing, electrical, HVAC, framing, and roof 
work.  If you do not provide the Processor a permit, FUNDS WILL NOT 
BE RELEASED from the escrow account until valid permits are provided.   

 
4. Draw Schedule: All draws shall be provided in the following order: 

 
Milestone 1 (Draw 1):  Demo, Roof, Structural Work, Masonry Work, Framing, 
Windows, and Trash out. 
 
Milestone 1 (Draw 2):  Property must be completely secure with exterior doors, 
security doors, and gated windows (If applicable).  All mechanicals must be 
roughed in with permits and approvals and framing approval must be brought in 
during this milestone. 
 
Milestone 3 (Draw 3):  Drywall, Insulation and Paint. 
 
Milestone 4 (Draw 4):  Trim out of house is complete and borrower must bring in 
Use and Occupancy Approval. 

      
The condition of the house at the time of purchase will determine the number 
of draws permitted. For example, a maximum of four draws will be permitted 
for a complete gut renovation, and followed by the above listed milestone.  The 
maximum draws for a house that has been framed and roughed in shall be two, 
with the borrower starting at Milestone 3.   
 

• Once funds are released, the Processor will call the borrower to notify 
him/her of the release and to ask the borrower if they would like the 
funds disbursed via pickup or standard mail.   
 

• Additional draw request not prepaid at settlement will cost the borrower 
$95.00, cost to be deducted from the borrowers escrow check.     
 

By signing below, the borrower(s) acknowledges receipt of this disclosure and that 
he/she fully understands all policies, rules and procedures of a/the Repair Escrow 
Account.  The Processor will strictly enforce all rules, policies and procedures. 

 
 

Witness/Attest:     Borrower(s): 
 
____________________________            _________________________________ 
       Name (print): 
      
                 _________________________________ 
       Name (print): 



Budget

Borrower Name:

Job Name:

Date:

Item / Work NOTES Costs DRAW #

Planning / Engineering/Design/PM Not a DFS Reimburseable

Building Locks/Secure/Cleanout
Permits Required but not a DFS Reimburseable

General Required but not a DFS Reimburseable

Electrical Required but not a DFS Reimburseable

Plumbing Required but not a DFS Reimburseable

Roof Required but not a DFS Reimburseable

Demo
Ongoing Debris Removal
Structural
Excavation
Masonry

Interior Exposed Brick

Interior Brick Repair

Exterior Brick Front

Exterior Brick Repair

Framing
Stairs

Interior Stairs

Exterior Stairs

Roof
Windows (incl wrap)
Exterior Doors
HVAC Rought In
Plumbing Rough In
Electrical / AV Wiring Rough In
Insulation
Drywall
Trim Package
Painting

Interior

Exterior



Budget

Exterior Trim
Flooring

Ceramic

Hardwood

Carpet

Vinyl 

Cabinetry
Kitchen

Bath

Vanity Mirrors

Counter Tops
Kitchen

Bath

Plumbing Fixtures + Final
Electrical Fixtures + Final

Ceiling Fans

Interior Lights

Exterior Lights

HVAC  Rough In
Door Hardware

Interior

Exterior

Closet Hardware / Shelving
Railings
Decks
Rear Yard
Basement
Custom Items
Appliances
Final Punch-Out
Final Cleaning
Alarm Pre-Wire
Glass Block the Basement windows
Misc
Misc
Misc

Total


	f1-1: 
	f1-2: 
	c1-1: Off
	c1-2: Off
	c1-3: Off
	c1-4: Off
	f1-3: 
	c1-5: Off
	f1-4: 
	f1-5: 
	f1-6: 
	f1-7: 
	f1-8: 
	f1-9: 
	f1-10: 
	f1-11: 
	f1-12: 
	f1-13: 
	f1-14: 
	f1-15: 
	f1-16: 
	f1-17: 
	f1-18: 
	f1-19: 
	f1-20: 
	f1-21: 
	f1-22: 
	f1-23: 
	f1-24: 
	f1-26: 


